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Log-In Process for Students Using Academic Labs 
 

CCAC students are required to create a unique login to access academic network resources and use computer labs on 
campus. The unique logins are created through a web-based application that generates a username for you when you 
request an account. The web-based application is called NetID, which is brief for “Network Identification”. 
 
At the request of faculty, NetID was developed by ITS staff. NetID ensures a safer network environment for all CCAC 
users. Each individual that is issued a NetID assumes responsibility for all computer activity while their username is 
logged in.  This NetID provides access to five major CCAC resources: 
 

Logon to Campus PCs      Academic Email            Web Page Publishing  
 

 

 

 

 

 

 

 

 

                     

         

 

Blackboard            EBSCO Host  (Library Resource)  
 

 

 

 

 

 

 

 

 
 

You may access most of CCAC resources through the internet ς see below for information: 

Á Academic email and web publishing accounts will be available to students on the NEXT DAY FOLLOWING 
creation of the NetID 

Á Your email address is set-up with this format:  yourNetID@acd.ccac.edu 

Á The Academic Email server is located at:  http://webmail.acd.ccac.edu 

Á For information on academic email or web publishing, go to www.ccac.edu and enter the KEYWORDS: 
Academic Email or Academic Web Publishing 

Á The URL for Blackboard is http://courses.ccac.edu 

Á To get to EBSCO Host you need to go to the CCAC Library home page: http://www.ccac.edu/library/ 
from the menu select Magazine & Journal Articles and then select either EBSCO Host database: MasterFILE 
Premier or Academic Search Premier. 

mailto:yourNetID@acd.ccac.edu
http://webmail.acd.ccac.edu/
http://www.ccac.edu/
http://courses.ccac.edu/
http://www.ccac.edu/library/


TO CREATE A NETID ACCOUNT: 

From a CCAC computer, (on the CCAC domain): 
1) Press the Ctrl, Alt, Delete buttons at the same 

time. 
2) A Windows login window will be displayed.  In 

the field labeled username, type netid for the 
username.   In the field labeled password, type 
netid for the password. Please make sure 
that both the username and password are 
in lower case.  (See first screen shot on 
reverse side of this handout.) 

3) Click on the “Student Policy” from the menu. 
Please read before proceeding. 

4) Next, click “Create Account” from the menu. 

 

5) Please complete all required fields in the 
Create Account Page.  NOTE:  Enter your 
first and last name as they appear on your 
student ID.  Your Colleague ID is shown 
under your photo on your ID card – only 
enter the last 7 digits. 

6) Upon completion, click the Create Account 
button at the bottom.  NOTE: click only 
ONCE; double-clicking will produce an 
error message and your account will 
need to be reset. 

7) If the creation of your account was successful, 
your username will be displayed. Please print 
the webpage for future reference. However, if a 
red X is displayed this means that the creation 
process has failed. Please see a local lab 
technician. 

Please review notes below for your NetID account: 

Á Students must be currently registered for credit or non-credit classes to create a NetID.  NetID creation is 
available no sooner than one month prior to the term start date. 

Á NETID passwords must be changed every 90 days! 

Á The NETID account is not the same as the CCAC Central account.  CCAC Central shares the same username, 
however the passwords may be different.  CCAC Central is ONLY for your permanent records with the 
college ς grades, transcripts, etc. 

Á Having trouble logging in? Your password may have expired. To change your password or access online 
services anywhere and any time, log on to http:/ entrypoint.ccac.edu. 

Á Need Help?  Students (and DL students too!) may call or visit any of the Campus Computer Labs to 
obtain assistance with setting up your NetID: 
Allegheny, Room: L500  Phone: 412-237-2655  North, Room: 2005 Phone: 412-369-4153 
Boyce,  Room: S588  Phone: 724-325-6722  South, Room: L482 Phone: 412-469-6328 

http://entrypoint.ccac.edu/

